
CONTRACT AND SUBCONTRACT ACTIVITY
NORTH DAKOTA DEPARTMENT OF COMMERCE/DCS
SFN 52351 (04/04)

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
CONTRACT AND SUBCONTRACT ACTIVITY

(1)  Recipient  Name (2)  Quarter Reporting (Check which is Applicable)

        G  Oct-Dec        G  Jan-Mar    G  Apr-Jun         G  Jul-Sep

(3)  Date Submitted

(4)  Contact  Person (5)  Phone (6) Instrument Number

Amount
of 

Contract
(7)

Section 3
Contractor

(8)

Type 
of 

Trade
 (1-3)

(9)

Business
Code
(10) Contractor

ID
Number

(11)

Subcontractor
ID

Number
(12)

Name
(13) Street City State Zip1-10 Y/N

1. Construction
2. Education/    
     Training
3. Other

1.  White
2.  Black/African American
3.  Asian
4.  American Indian/Alaskan Native
5.  Native Hawaiian/Other Pacific Islander 

6.   American Indian/Alaskan Native & White
7.   Asian  & White
8.   Black/African American & White
9.   American Indian/Alaskan Native & Black/African American
10. Other Multi-Racial



IN
ST

R
U

C
T

IO
N

S

T
his report is to be used by grantees to report contract and subcontract activities under the C

om
m

unity
D

evelopm
ent B

lock G
rant and H

O
M

E
 program

.  G
rantees should also include contracts entered into by

recipients of H
O

M
E

 rehabilitation assistance.  B
usiness racial/ethnic code is to be used to designate the

racial/ethnic character of the business entity receiving a contract or subcontract. T
o be classified in a

particular racial/ethnic category, a business entity m
ust be 51%

 or m
ore ow

ned and controlled by the
racial/ethnic groups m

em
bers of the category.  W

hen a business is not 51%
 or m

ore ow
ned and

controlled by a single racial/ethnic group, enter the code for the group w
hich seem

s m
ost appropriate.

T
he contractor's ID

 N
um

ber is to be show
n on all prim

e contracts and on all subcontracts.  O
n subcon-

tracts, the subcontractor's ID
 N

um
ber is also to be show

n.  W
hen entering a subcontract show

 only the
am

ount of the subcontract and the "type of trade" and "business racial/ethnic code" of the subcontractor. 
T

he form
 is to be com

pleted as follow
s:

1.
R

ecipient N
am

e.  E
nter the nam

e of the unit of governm
ent or grant recipient subm

itting report of
contract/subcontract activity.

2.
Q

uarter R
eporting.  C

heck w
hich quarter is applicable.

3.
D

ate Subm
itted.  E

nter date th e report is subm
itted to A

rea O
ffice.

4.
C

ontact Person.  E
nter nam

e and phone num
ber of person responsible for m

aintaining and subm
itting

contract data.

5.
T

elephone N
um

ber.  E
nter the telephone num

ber.

6.
Instrum

ent N
um

ber.  E
nter the D

C
S C

om
m

unity D
evelopm

ent B
lock G

rant or H
O

M
E

 Identification
N

um
ber.

7.
A

m
ount of C

ontract.  E
nter the dollar am

ount of the contract or subcontract.  R
ound the figures to

the nearest thousand dollars.  If subcontractor ID
 N

um
ber is provided, the dollar figure w

ould be for
the subcontract only S not the prim

e contract.

8.
Section 3 C

ontractor.  If the unit of local governm
ent or grant recipient received an aw

ard of
$200,000 and aw

arded any single contract in excess of $100,000 the contract w
ould be a Section 3

covered contract.  If the contact w
as not a Section 3 covered contract, indicate w

ith an N
/A

. If it is a
Section 3 covered contract, enter Y

es, if a Section 3 contractor w
as hired or no if a Section 3 con-

tractor w
as not hired. (R

efer to your A
dm

inistrative or Pre-C
onstruction m

anual for the definition of
a Section 3 contractor.

9.
T

ype of T
rade.  E

nter the num
eric code (1 through 3) w

hich best indicates the contractor's/
subcontractor's service.  If Subcontractor ID

 N
um

ber is provided, the type of trade code w
ould be for

the subcontractor only S not the prim
e contractor.  T

he other category includes supply, professional
services and all other activities except construction and education/ training activities.

10.
B

usiness  C
ode.  E

nter the code (1 through 10) w
hich indicates the ethnic background of the

contractor/subcontractor, also enter in Y
 (yes) or N

 (no) if the business is a w
om

en business
enterprise. If the Subcontractor ID

 N
um

ber is provided, the code w
ould apply to the 

Subcontractor not the prim
e contractor.



11.
Prim

e C
ontractor ID

 N
um

ber.  E
nter E

m
ployer (IR

S) N
um

ber of the Prim
e C

ontractor as the unique
identifier for prim

e recipient of H
O

M
E

 or C
D

B
G

 funds. N
ote that the E

m
ployer N

um
ber m

ust be
provided for each contract/subcontract aw

ard.

12.
Subcontractor ID

 N
um

ber.  E
nter E

m
ployer (IR

S) N
um

ber of the Subcontractor as the unique
identifier for each subcontract aw

arded from
 H

O
M

E
 or C

D
B

G
  funds. W

hen Subcontractor ID
N

um
ber is provided, the respective Prim

e C
ontractor ID

 N
um

ber m
ust also be provided.

13.
C

ontractor/Subcontractor N
am

e and A
ddress.  E

nter the nam
e and address inform

ation for each firm
receiving contract/subcontract activity.  T

his inform
ation need be provided only one tim

e on each
report for each firm

.
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